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How��to��Delegate��Access��to��another��CIAnywhere��User��
 

 

This��procedure��outlines��the��process��of��how��to��delegate��your��access��to��another��CIAnywhere��User.��This��is��NOT��a��
financial��delegation.��
 

 
To��ensure��there��is��no��interruption��to��purchasing,��you��can��delegate��other��staff��to��have��access��to��your��purchase��
orders/requisitions��to��finalise��on��your��behalf��when��you��are��on��extended��leave.��Staff��will��be��able��to��submit��purchase��order��
amendments,��confirm��goods






