


8. Conduct of Meeting 
 

8.1 Except as hereinafter provided the Chairperson shall preside at all meetings of the Sub Committee. If the 
Chairperson is absent from a meeting, the Deputy Chairperson shall preside. If the Deputy Chairperson is absent 
also, the members present shall elect one of their number to preside. 

 
8.2 A quorum exists at a meeting of the Sub Committee if the majority (minimum of 5 of 9) of its members are 

present. 
 

9. Rules for Conduct of Business 
 

9.1 Subject to the general control of WHSAC, the Sub Committee may make its own rules for the conduct of its 
business that are in keeping with its Terms of Reference. 

 
10. Reporting Obligations 

 
10.1 After each of its meetings the Sub Committee shall submit a report to WHSAC. Such report shall include: 

 
a) advice, with recommendations as relevant, in respect to those matters set out in Schedule A; 
b) confirmation of action taken in respect to any matter for which delegated authority has been exercised; 
c) advice on any other matters which the Committee desires to draw to the attention of WHSAC; and 

 
 

10.2 The Sub Committee shall provide to WHSAC an Annual Schedule of Business for the Sub Committee. The Sub 
Committee’s membership list shall be appended to the Terms of Reference but do not form part of the Terms of 
Reference. 

 
11. Executive Actions/Circularised Resolutions 

 
11.1 Where circumstances do not allow a matter relevant to the duties and responsibilities of the Sub Committee to be 

put to a meeting of the Sub Committee, and a resolution of the Sub Committee is required, the Chairperson shall 
cause the matter to be considered by members by circularised resolution. The principles and procedures adopted 
by WHSAC for managing business by circularised resolution apply. 

 
11.2 Where it is not practicable for the matter in 11.1 above to be put to members by circularised resolution, the 

Chairperson or WHSAC may act executively on the matter. 
 

11.3 Where it is necessary for the Chairperson to have a matter determined as in 11.1 or 11.2 above, the approval 
shall be reported by the Secretary to the next meeting of the Sub Committee. 

 
12. Annual Review of, and Amendment to, Terms of Reference 

 
12.1 These Terms of Reference shall be reviewed annually by the Sub Committee. 

 
12.2 The Committee or Chairperson may propose to WHSAC, following that review and from time to time, amendments 

to these Terms of Reference for approval. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2 



SCHEDULE A – FUNCTIONS OF THE UNIVERSITY RADIATION SAFETY SUB COMMITTEE 



            
 
MEMBERSHIP OF THE UNIVERSITY RADIATION SAFETY SUB COMMITTEE 
 
The Committee shall comprise the following members: 

 

Composition of Committee Member and Position Title 
Chairperson 
(Member appointed by WHSAC) 

Dr Kevin Blake  
Analytical Research Centre 
Possession Licensee, Advanced Analytical Centre  
 

University Appointed Radiation Safety Officers 
 

TBA (or Nominee) 
RSO, Advanced Analytical Centre (Cairns) 
 
Dr Yi Hu (or Nominee) 
RSO, Advanced Analytical Centre (Townsville) 
 
Associate Professor John Cavalieri (or Nominee) 
RSO, Veterinary Biomedical Services 
 
Ms Serrin Rowarth (or Nominee) 
RSO, AITHM (Townsville) 
 
Mr Ray Layton (or Nominee) 
RSO, Pharmacy & Molecular Sciences 
 
Mr Phill Walsh (or Nominee) 
RSO, AITHM (Cairns) 
 

Divisional Operations 
 

Ms Suzanne Delahunty (or Nominee) 
(Deputy Chair) College Operation Manger 

Manager, Laboratories and Technical Support, Academy 
Division 
 

Mrs Sue Kelly (or Nominee) 

Engineering Laboratory and Technical Support Advisor, 
Academy Division  

Mr Amendra Perera (or Nominee) 

Advisors by Invitation: 
Controlled Entities Radiation Safety Officers 
 

Miss Victoria Thomas (or Nominee) 
JCU UniVet 
 
Dr Amar Sholapurka (or Nominee) 
Tropical Queensland Centre of Oral Health 
 

Advisors by Invitation: 
All Possession Licensee Nominees 
 
 

Professor Peter Junk (or Nominee) 
College of Science and Engineering 
Margaret Reilly (or Nominee) 
College of Public Health, Medical & Veterinary Sciences 
 

Permanent Advisor WHS Unit Mr Drew Kleier (or Nominee) 
Occupational Hygienist Work Health and Safety Unit 
 

Secretariat  Mrs Kahlia Strid (or Nominee) 
WHS Administrative Officer  
 

 
Effective: 23 FEB 2023
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