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Report Parameters 

 Year (Required): Select the year which you wish to run the report for. 

 Study Period (Required): The academic Study Periods at your institution (e.g. Study Period 1, 
2015). Selecting a Study Period automatically filters down the LearnJCU Subjects that can be 
selected. 

 Academic Level (Optional): The academic levels at your institution (e.g. Bachelor Pass = 
Undergraduate). Selecting an Academic Level filters down the students that can be returned by 
the report. 

 Academic Standing (Optional): The standing of students at your institution (e.g. Good Standing). 
Selecting an Academic Standing filters down the students that can be returned by the report. 

 Class Level (Optional): The year level of a subject (e.g. 1 = first year subjects, 2 = second year 
subjects). 

 Degree (Optional): The degree the student you want to run the report for is enrolled in (e.g. 
Bachelor of Arts).  

 Last Name Search (Optional): A keyword search that can be used to filter down the Students 
that can be selected. This field can be used in conjunction with the other parameters to obtain a 
smaller list of students from which to make a selection.  For example, if you were looking for Jim 
Smith, typing “Smith” would narrow down the students to those with a keyword match for 
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