Home

Widgets -The main feature is the issue boxes
(also referred to as widgets) shown in the main
section of the screen that highlight any items
that may require action, or potentially of
interest.

Widgets are here for your convenience allowing
you to stay on top of any ongoing applications
and providing quick links.

My Details

The Details tab is displayed by default when
the My Details icon is selected.
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Details List

The following details are displayed when you select the Details List:

Personal Details including Placement Requirement fields
Placement details
Enrolment Details

You may be asked to answer questions related to your placement or to upload various documents.

STEP 1 Select the Details List
STEP 2 Scroll down to appropriate field
STEP 3 Click the Edit link

STEP 4 Various options will be available depending on requirements. These include:
e Drop Down List
e Reference Number
e Comments
e Expiry Date
e Document Upload

e ---- = — Lol

Expiry Notified 28/02/2014 Blue Card Status

Cmine Circt fid Socifienbn.

CPR Ne Froof of CPR
Clinical ID Card No
Police Check

Hepatitis B Immunisation Status|

JCU Confidentiality Agreement

___ Hanatitic B Tmmunicatinn Ciabag |

Education (Discipline)

Description

QLD Blue Card (Mandatory)

ST

Cancel Ok

Y

STEP5 Select Ok when complete

___________________________________________________________________________________________________________________________________________________|]
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Placement List

The following details are displayed when the Placement List is selected:

Select Detail to display Agency Information including:

e Agency address

e Placements details
e Schedule

e Supervisor details
e Student Code

Select the Detail link again in the displayed screen to obtain additional Agency information including a
map.

Scroll down to view map:
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Submit Agency Preferences
On some occasion you will be offered the opportunity to select agency preferences for your placement.

STEP 1 From the home screen select the Submit Agency Preferences button:

STEP 2 Placement Details will be displayed:

Acencv Preference. o e - . o o
[ Taar . - s
| \1\.‘\’ ural - S 2018 3 ‘.; |
— 1 €x2, 5\, "~ " Ranked Preferences: No*
L "lg .I<

. E ‘. IV an_ Lo _fer — - |r R

o — 1@ [
n% Ay §¥ N = < TNurmber B Avallable Agencies: 3 =

STEP 3 Select the Select Agency tab:

3 agencies ~

Search:

clear

(@ Sert by agency name
i

NP

la A, igs: Selected (Preferenced) Agencies:

Move Down

Save || Cancel

Available agencies will be displayed in the Available Agencies box.

STEP 4 To select your preferences click on the preferred agency and click the Select button.

Selected (Preferenced) Agencies:

. - Sl ] =
Mareeba Hospital (Mareeba)
Mount Isa Base Hospital (Mount Isa)

| Move Up | | Move Down |
arence, * Ordering of agendes is indicative of prefe
1e top of please move most preferred agendies to tt

your: selected fist

= i _
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Selections will be displayed in the Selected Agencies box. The list is displayed in order of preference For
example:
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Self- Selectable Placement
Self —Selectable Placement functionality is available in InPlace. The Select Preferred Placement button

is only available to students who are required to select from available placements.

STEP 1 To make a selection select the Select Preferred Placement button.

STEP 2 Click the Detail link to view the placement details.

STEP 3 When you have made your selection scroll to the bottom of the page

STEP 4 Select the Nominate button:

Placement

POt e

.ﬁ

None

Comments:
None

Eligibility Criteria
Eligible Groups:

NA

PS3007 (Unit)

[ T I P, U L —

Paediatric Placement
False
T4

STEP 5 Select Ok and the list will no longer be available. Your Nomination will be reviewed by your
Placement Coordinator.
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Self- Placement
Self -Placement functionality is available in InPlace. The Submit Self Placement button is only available

to students who are required to source their own placement.

STEP 1 To submit placement details to the Placement Team select the Submit Self Placement button.

Placement requirements

Year Placement Requirement Duration Type Actions

2014 Introduction to Integrated Medical Studies Part 2 of 2 70 Hours Self Placement

[ 2ubmit 2o Dlacnmaet]

48 Hours Staff Allocated See Allocation(s) 2014 MD3 Acute Care Elective School Arranged Placement

mithed.

Submit Self Placement

The Register Self Placement window will open.
STEP 2 Scroll through the form and complete all details.

Plarement Natails . .. (* required field) ‘Status: [ORAFT)

- _ - £ S——

i mctngi T L e TN T T
NT- TSV - 28/07/2014 to 21/11/2014 - Unit Offering:  wip1020 1

Placement Start
Date:

Placement End
Date:

Hour(s) * Placement 70
Duration:
acement Times ?I'|ian'C|:5r'nent SelectPI

*

STEP 3 When complete select Submit or Save Draft to come back at a later time.
Your Nomination will now be reviewed by your Placement Coordinator.

NOTE: To allow the submission to be fully considered please ensure you complete all details. If the
submission is incomplete you may be required to re-submit or your application may not be approved.
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